
BACK OFFICE FUNCTIONS 

SIGN ONTO TILL, PRESS MANAGER SCREEN, PRESS BACK OFFICE. 

 

TO EXIT BACK OFFICE – PRESS “SALES/REVIEW”, THEN “SALES MODE” 

 

Creating a new menu 

Menus are used in the software to allow you to add extras onto your meal, for example adding sauce 

to your steak. The difference in a condiment and a menu is that a menu adds another product to your 

order rather than just text. 

To create products for this menu you create them as you would normally but there are 2 boxes you 

need to tick, this is explained on page 31, “Making a product part of a menu”. 

To find menus you must go into the Managers screen, then back office, then products, then product 

maintenance and finally the “Menus” button. 

First you must enter a number that the menu will be assigned to, press enter, and it will ask you to 

confirm you would like to create a menu key. 

 

Select Yes, and then you will be allowed to enter a Menu Title. 



 

Next you select Option 1 and then press the “Search Products” button. 

 

Search through your departments to find where you created the sauce PLUs. 



 

The PLU will then enter the menu, do this for all sauces or products. 

 

After entering all products press Save. 

 



 

Making a product part of a menu 

Here is an example steak sauce, it requires 2 changes before it should be used in a menu, so it 

doesn’t conflict. 

 

The first box that needs ticked is the “Sell as a Condiment”, this ensures the steak sauce will be under 

the steak on the kitchen ticket. 

 

The second box that needs ticked is “Exclude from the Dept/Update”, this means the sauce won’t 

appear in the department where the burger is, this saves people from confusion. 



 

Now you may save and add the product to a menu key. 

 

Adding a menu to a product 

To add a menu to a product we will look at the steak example. 

You go to Manager’s screen, Back office, then products and then Product Maintenance. 

Find your product you would like to add a menu to. 

 

Then press save and the menu will appear when you select the Steak. 



 

The sauce will appear on the subtotal screen. 

 

 


